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Type: 

C k S :  

Datesofseries: 

Function 
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Consisti of: 

STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

Sheet: 1 of 
Sche&ie #: 200&0012 

Efiedive Date: 02/22/2OOO 
(Agency use) (Archives use) 

February 4,2000 Date Receive February 10,2000 

N/A AserEycode: 0467 

Control No.: 990728-03 

Ga Department Of corrections 

East Tower, #2 Martin Luther King Jr. Dr., S.E. Phone: (404) 6514S05 

F a d i  D e n  Adminktration 

East Tower. #2 Maltin Luther King Jr. Dr.. S.E. Phone: (404) 6S2809 

James Doctor, !&Won Director Phone: (404) 656-2809 

N W  

lndvidual 

Death Watch Daily Activity Log Bmks 

January 1,1975 and ongoing 

Confidentid State Secret 0.C.G.A § 42-536 (c) (tab 2). GDC Rules and Regulations 
124-1-1-.09. Records Amended. 

State Prisons and Probation/ Detenijon. Diversion and Transitiond Centers provide for the 
incarcerakn. rehabi6Iation. edumtion. health, and medid care of those petsons placed in 
their jurkdction by courts of law. These prisons’and cent- maintain daiy accounts of 
inmate and staff acWy ty way of official entries made in log books. These entries in the 
books and the entire book represent documentation of dab acWy and acwuntatiW of 
inmatesanddetaineesaswellasstaff. TheGDC providesfaciBesforthespecific 
incarceration of inmates sentenced to death by wurts of law in the State of Georgia. These 
facilities maintain daily accounts of inmate acWy 
books assigned to each inmate housed in the ‘Under Death Sentence Unit of the Mi. In 
the event of an execukn of an inmate, entries are made in a log book indidng d e s  of 
the inmate on ‘Death Watch’. GDCs Standard Operaling Procedures llA07-0007,IIBOl- 
0013,llA070006. llBM0004,llBO9Wol 

official entries made in individud log 

offidd entries detailing activities of inmates and staff in al areas of the facsties on each 
Correctional post assignment throughout the i nsmon  or center. eg. Control Room, inmate 
housing areas, I.D. Room, Iso!ation/Segregalion unif medical section, disciplinary &es, 
Under Death Sentence Unit and Death Watch. 



STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE APPLICATION 

sheet 2 of 
Schedule #: 200&0012 

Effeclive Date: 02/22/20oO 

Media: 8 W X 11 Bound books 

Arrangement: ChronologlcaRy by year by post asQnment 

Indexed by: Card i n k e d  

Retention 
Requirement 

State Law or Regulation: 
Federal Law or Regulation: 

Audit Period: 
Administrative Need: Permanent 

CutOffEvmt: Annually 

Total 
Retention: -anent 

The above retention period is consistent with the f e q u i m n t s  of the Gewa Records A d  
(O.C.G.A. 50-1890 et seq.). We submit this refention schedule to the State Records Committee with 
the recommendation that it be approved for the named -d series. 

Lodo 
Date 

Submitted by: a l a d  

records series 

end- H.V?ECORDSFORMSUM67-2-1.WPD-February 21,2000 



STATE OF GEORGIA 
STORAGE REFERENCE AND DISPOSITION PLAN 

RESOURCE IMPACT mOJECl'ION Sheer: I of 
Authorizing Scheakle #: 2000-0012 

( A P C Y  U=) 

Date February2,2000 

ControlNo.: NIA 

(Arrhiws Use) 

D h  ReceNd: February 10,2000 

Agencycode: 0467 

Control No.: 990728-03 

SerkTitk DuthWatchDaiiyActivityLqBooks 

current 
Aefumulatiou: Two (2) volumes 

Aauual 
Aecumdlotion: 

Reference 

Less than one (1) volume 

Activity: One(1)payear 

Series 
Iuventory: 

Cantpinem: 

Special Storage 
Conditions: 

Log books are arranged chronologically by year, by post assigpmeut 

IS" x 11 71%' x 9 51%" boxes 
storage 

Confidential State Secrets (0.C.G.A 5 42-5-36 (c)) 

Proposed Disposition Inatructions 
Cutotf: End of calendar year, 

Maintain in diiee for: One (1) year; 
Transfer to: Legal services Section, central office, Depammt of Corrections; 

Tnasfer to: Depmimmt of Archives and m, Hold: Until no longer &ed for legal reference; 

Hold For mntiuuing retention 

The information p m ' d e d  a h  about the r e c o d  is true andaccurate. The proposed disposition instructions 
ating agency, the State of Ge05.u andthe public. 

Date 

UWI& d 
Date 

The Ofice of Secrekwy of State, Department ofArchives and History agrees to provide storage and reference 
services for these recordYr)l accordance with this Stor& and Disposition Plan Changes in media, mte of 


